Provisional Regulation of Yunnan University of Finance and Economics on the management of Foreign Teachers and Experts

This regulation is introduced in order to further implement the strategy for educational internationalization of Yunnan University of Finance and Economics (YUFE), give full play the importance of foreign teacher and expert (FTE) in the construction of talent team in YUFE, and improve the management procedure of FTE recruitment. It is made based on the entry and exit administration law of PRC (NO. 57 President decree of PRC), Service Guide for Work Permit of Foreigners working in China (provisional), (NO. D50001 document of State Administration of Foreign Experts Affairs, hereinafter referred as service guide), and other relevant laws and regulations, as well as the real situation of YUFE.

Chapter I General Principles
Article 1: Sticking to the principle of “High-end lead and demand oriented”, YUFE introduces/recruits FTEs at high level who are in line with the need of YUFE development, enhance its discipline establishment and improve its teaching and research teams.
Article 2: YUFE encourages all departments to hire high-quality FTEs according to their own needs for teaching, research and discipline building.
Article 3: Human resources department oversees the hiring and management of FTEs, International Cooperation and Exchange Office takes direct responsibility for the hiring and management of FTEs, and departments hiring FTEs are responsible for the routine and teaching management of FTEs. In line with their duties, Dean’s office, Graduate School, Finance Office and Security Office assist Human Resources, International Cooperation and Exchange Office and relevant departments in teaching and routine management, security and other services.
Article 4: Definition and classes of FTE: The FTE in this regulation means foreign teachers and experts who come to YUFE for long or short term teaching and conducting research, or holding lectures and seminars and visiting. Based on the time span that they work in YUFE, FTEs are classified as two categories: (1) long-term FTE who works in YUFE for above 90 days, and (2) short-term FTE who work in YUFE for up to 90 days. Based on work tasks, FTEs are classified as two categories: (1) discipline teachers (FTEs), and (2) language teachers.
Chapter II Management of Long-term FTEs
Article 5: Qualifications for FTEs 
(1) Must obey the laws and regulations of PRC and the rules and regulations of YUFE, have no criminal record upon hiring, and have good qualities and good professional ethics.
(2) Be in good health and no more than 60 years old. For those high-level FTEs, the limitation on age can be extended.
(3) Hold relevant academic degree(s), and possess strong teaching and research capability.
(4) Discipline teacher/FTE also must meet the following requirements:
(1) holds a Masters degree or above, or an associate high level professional title or above;
(2) with at least five years of teaching and research experience.
(5) Language teacher FTEs also must meet the following requirements:
Hold a relevant academic degree, and possess an internationally-recognized language teaching certificate, or at least of two years of experience in adult language teaching.   
Article 6: Hiring Procedures
(1) Confirmation of appointees: The Human Resources Department guides and supervises the hiring process and management of FTEs of YUFE. Departments are responsible for selection and qualification verification of FTEs, then propose the candidates for hiring to International Cooperation and Exchange Office. International Cooperation and Exchange Office, together with Human Resources Department, re-verify the qualification of FTEs and then confirm the FTEs to hire.
(2) Signing employment contract: The salary and other benefits of appointed FTEs are determined based on the Management Method of Yunnan University of Finance and Economics Regarding Remuneration of Foreign Teachers and Experts (Revised).  Employment contract is signed by appointed FTE with International Cooperation and Exchange Office.
(3) Going through other formalities: International Cooperation and Exchange Office takes care of visa and residence related issues of FTEs, and department hiring the FTE takes care of “one-card-pass”, library services and other campus administrative services, all based on the service guide.

Article 7: Teaching and daily management
(1) Teaching management: Department hiring FTE is responsible for the arrangement of the FTE’s teaching and other tasks. At the same time, the department trains the hired FTE in professional ethics, teaching discipline and teaching norms in line with YUFE’s Requirements for Teachers, guides and monitors the teaching process and teaching quality of FTE, and evaluates FTE’s teaching performance. Dean’s Office and Graduate School also provide departments with guide on how to manage teaching of FTE.
(2) Routine Management: department hiring FTE(s) should designate a leader/staff member to be responsible for the routine management and service of FTEs on an efficient and timely manner. International Cooperation and Exchange Office acts on YUFE’s behalf to coordinate and handle the FTE issues with relevant agencies, pay the salaries and incomes of language teachers and manage residential apartments of FTEs. Finance Office, Security Office and other relevant offices fulfil their supportive duty.
Article 8: Performance Evaluation:
(1) At the end of contract term of FTE, department hiring the FTE evaluates performance of the FTE based on Evaluation Form of FTE of YUFE and its evaluation procedure. The department must pass a copy of the evaluation report to International Cooperation and Exchange Office for file, which will be a major reference for contract renewal and application for university-level, provincial-level and national-level rewards.
(2) Long-term FTEs employed within the university, provincial, and national-level talent schemes are evaluated also according to the rules and regulations of the schemes.
Chapter III Short-term FTEs
Article 9: All departments planning to invite short-term FTEs to teach, conduct research, deliver a lecture, exchange and visit for a short period of time, needs approval from a joint meeting of the party and administrative organ of the department.
Article 10: Departments hiring short-term FTEs is responsible for issuing the invitation letter, and assisting FTEs in their administrative procedures to come to China. Department also helps FTEs with residential registration and other YUFE administration formalities.
Article 11: If relevant China consulate or embassy requires, an invitation letter for FTE issued by YUFE or a work permit (90 days or less) for FTE, Department hiring FTEs reports to International Cooperation and Exchange Office for the issues in 2 months advance. The International Cooperation and Exchange Office is responsible for the administration formalities for FTEs to come to China after hiring confirmation. Department takes care of the residential registration and other YUFE administration formalities of FTEs.
Article 12: Short-term FTEs employed within the university, provincial, and national level talent schemes are managed also according to the rules and regulations of the schemes.
Article 13: Before December 15th each year, departments hiring FTEs must fill in the Information Form of Foreign Teacher and Expert of YUFE and send a copy to International Cooperation and Exchange Office.
Chapter IV Salary and Benefits
Article 14: For FTEs employed within the university, provincial and national level talent scheme, their salary is paid based on scheme regulations and the contract signed by both sides. The salary of long-term FTEs is paid according to Management Method of Yunnan University of Finance and Economics Regarding Remuneration of Foreign Teachers and Experts (Revised); the salary of short-term FTEs, together with residential registration and other YUFE administration formalities, is determined by hiring departments through discussion of party-administrative joint meeting.
[bookmark: _GoBack]Article 15: YUFE provides free accommodation to long-term FTEs. FTEs must comply with the Regulation of Yunnan University of Finance and Economics on the Management of Residential Apartments of Foreign Teachers and Experts.
Article 16: Cultural exchange events of FTEs are held from time to time.
Chapter V Other Issues
Article 17: Department is not allowed to hire any FTE in the name of staff individual, department and YUFE, without the permission from Human Resources Department and International Cooperation and Exchange Office.
Article 18: FTE must strictly obey the laws and regulations of PRC, the rules and regulations of YUFE and the articles set forth in the contract. YUFE has the right to terminate the FTE, if FTE violates the laws, rules and regulations, or is not able to fulfill the duty assigned in the contract during employment period. 
Article 19: If dispute arises, it can be resolved through negotiation, mediation, arbitration or legal proceedings.
Article 20: This regulation comes into effect on the date of its issuing. The International Cooperation and Exchange Office and Human Resources Department reserve the right to explain it. 
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